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This policy and the accompanying procedures draw on the Diocese of Salisbury’s Safeguarding guidelines and
policies found at www.salisbury.anglican.org/resources-library/parishes/safeguardingl/latest-updates. This
policy also draws on the following policies from the House of Bishops; Promoting a Safe Church 2006, Protecting
all God's Children 2010, Promoting a Safer Church 2017.

This St Mary’s Longfleet (SML) Safeguarding Policy reflects the contents of these documents and additional
guidance from Thirtyone:Eight {(formerly The Churches Child Protection Advisory Service). This revised policy is

submitted to the PCC in May 2023 for approval.

Glossary of terms

bBs Disclosure and Barring Service
Child Anyone below the age of 18
PCC Parochial Church Council
Adult at Risk

{aiso known

as Vulnerable Adult)
harm or exploitation.

Useful Telephone Numbers

SML Parish Safeguarding Officer for Adults (Jackie Margan)

SML Parish Safeguarding Officer for Children (Nick & Clare Taylor)

SML Safeguarding Advisor (Angie Jukes)

SML Verifier (Gillian Rutherford)

SML Verifiers (Claire Inkpen/Kym Powell)

The Diocesan Safeguarding Advisers (Jem Carter/Suzy Futcher)
Thirtyone:Eight (formerly CCP Advisory Service)
NSPCC Help Line

Poole Children’s Services MASH/First Response
BCP {Council) Poole Adult Social Care Help Desk
Out of Hours Social Work (Adult) Service

Out of Hours Social Work (Children) Service
Police MASH for safeguarding children or adults
National Domestic Violence Helpline

If immediate risk of serious harm contact the Emergency services
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Any adult aged 18 or over who, by reason of mental or other disability, age,
iliness or other situation, is permanently or for the time being unable to
take care of him or herself, or to protect him or herself against significant

01202 338733
safeguardingadults@smlpoole.org.uk
01202 338733
safeguardingchildren@smlpoole.org.uk
01202 682331

01202 253527

01202 338733
07469857888/07500664800

0303 0031111

0800 800 500

01202 123334

01202 123654

0300 1239895

01202 738256

01202 228866

0808 200 0247

999



22 May 2023



Contents

INTRODUCTION
What is Safeguarding?
The Gospel
Qur Commitment
Why do we need a policy on keeping children and vulnerable adults.safe?
Safeguarding Complaints Procedure

SAFEGUARDING CHILDREN
What is Safeguarding Children?
Adults who disclose abuse from their childhood

SAFEGUARDING VULNERABLE ADULTS
What is Safeguarding Vulnerable Adults?
How to Recognise Possible Abuse in Children and Vulnerable Adults
Domestic Abuse

REPORTING SAFEGUARDING CONCERNS
How to know if a child or vulnerable adult is being abused
Responding to abuse or neglect concerns
Flowchart of steps in reporting safeguarding concerns
What do you do if a child or vulnerable adult talks to you about abuse?
timited confidentiality

SAFER WORKING PRACTICES
Practical guidelines for Safer Working Practice with Children
Practical guidelines for Safer Working Practice with Vulnerable Adults
Preventing Abuse within the Church
SML Safeguarding Requirements
Safer Recruitment of Staff and Volunteers
SML Safeguarding Training Policy

CARE FOR THE ABUSED AND THE ABUSER

APPENDICES
Appendix 1 | Application Form
Appendix 2 | Declaration Form
Appendix 3 | Volunteer Agreement
Appendix 4 | Appointment Letter
Appendix 5 | PCC Safeguarding Policy Statement
Appendix 6 | Diocese of Salisbury’s Domestic Abuse Policy
Appendix 7 | Reference Form
Appendix 8 | Contact Sheet
Appendix 9 | Procedure for when a concern is reported
Appendix 10 | Child body image for assistance in reporting concerns
Appendix 11 | Reporting a Concern Form

22 May 2023

15, JANY. T SO N Y

[=:]

11

12
12
12
14
14
15

15
15
17
18
15
20
21

21

23
24
26
27
29
30
31
33
34
35
36
37



INTRODUCTION

What is Safeguarding ?

‘Safeguarding’ means the action the Church takes to create a safer culture by promoting the welfare of children
and adults. It is about working to prevent abuse from occurring, seeking to protect those that are at risk of being
abused, and responding well to those who have been abused. Safeguarding children, young people and adults is
a collective responsibility.

The Gospel

The Church is called to share the Good News of God's salvation through Jesus Christ. The life of our communities
and Institutions is integral to how we address this task. The Good News speaks of a welcome for all, with particular
regard for those who are most vulnerable, into a community where the value and dignity of every human being
is affirmed and those in positions of responsibility and authority are entirely trustworthy. Therefore, being faithful
to our call to share the gospel compels us to take, with the utmost seriousness, the challenge of preventing abuse
and responding well when it has taken place.

The Church recognises the personal dignity and rights of all children and vulnerable adults, as enshrined in the
Human Rights Act 1998 and the 1989 United Nations Convention on the rights of the Child. Safeguarding worlk is
undertaken within a legislative framework supported by Government guidance which sets out a range of
safeguarding duties, responsibilities and best practice.

Our Commitment

SML is committed to, and will champion, the protection of children and vulnerable adults both in its own
community and in society as a whole. The Church fully endorses and will implement the principles that the welfare
of the child, and the wellbeing of vulnerable adults are paramount. We will foster and encourage best practice
within the Church community by setting high safeguarding standards, and we will work with statutory bodies,
voluntary agencies and other faith communities to promote the safety and wellbeing of children and vulnerable
adults. We are committed to acting promptly whenever a safeguarding concern is raised, and will work with the
appropriate statutory bodies when an investigation into child protection or safeguarding aduits is necessary.
Safeguarding is about promoting welfare for all. It is limiting to think of safeguarding purely as a 'procedure’ or
'policy’: while it is important that procedures and policies are in place to ensure everyone knows their
responsibilities, the actual act of safeguarding and providing a safe environment for all is by maintaining a culture
of safeguarding vigilance and awareness at SML.

In summary, we agree with the Church of England’s policy statement commitments as follows. We will:-

1. Promote a safer environment and culture
Safely recruit and support all those with any respensibility related to chitdren and vulnerable aduits within
the Church

3. Respond promptly to every safeguarding concern or allegation

4, Care pastorally for victims and survivors of abuse and other affected persons

5. Care pastorally for those who are the subject of concerns or allegations of abuse and other affected
persons

6. Respond to those that may pose a present risk to others
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Why do we need a policy on keeping children and vulnerable adults safe?

As a Church, we are committed to reflecting God’s standards in all that we do. We have children and vulnerable
adults involved in a variety of activities within SML and we are grateful for the high level of commitment shown
by the leaders and volunteers who serve God. ‘

Most children will come from caring families and meet no harm at home or in any other setting. Many vulnerable
adults do not consider themselves in that way and receive high standards of care either at home or in residential
care. However, there will be some who are being abused or neglected at home or elsewhere. As caring Christians,
we need to be ready to respond to their needs appropriately. We need to safeguard children and vulnerable
adults from harm from within the Church both by preventing abuse by adults and minimising risks within activities.
It is the commitment of the SML PCC to provide a safe and supportive environment for all children and vulnerable
adults and to ensure the level of risk of abuse is minimal. This will enable children and vulnerable adults to grow
spiritually, socially, and physically within the context of the Church.

It is the responsibility of all who worship at SML, all leaders of groups and organisations within the Church, and
volunteers, to be aware of the policy and work within its guidelines. The policy applies to all staff and volunteers
acting on behalf of, or representing SML in any context, environment or on any premises.

Policies and procedures are not sufficient alone and SML is committed to developing a culture of informed
vigilance concerning the well-being of our children and vulnerable adults, addressing their needs fully. All Church
members are responsible for speaking out about any concerns: this is sometimes referred to as ‘whistle blowing’.

This policy will be reviewed annually and it is the responsibility of the Parochial Church Council (PCC) to ensure
such a review takes place. Each review should include the safeguarding training needs of all relevant volunteers.
It is a national Anglican requirement that all volunteers attend Basic and Foundation (formerly called C1)
safeguarding training and have refresher training at least every 3 years. For staff and clergy, the level of training
is dependent on role, but must also be refreshed every 3 years. A member(s) of staff will be appointed to
administer and verify DBS checks by the PCC. This appointment will be reviewed annually. The Parish Safeguarding
Officers for Children and Adults will be reappointed on a yearly basis by the PCC. The Vicar and PCC oversee these
arrangements. In particular circumstances, alterations to these procedures may be permitted by resolution of
the PCC.

Safeguarding Complaints Procedure

A complaint regarding anything to do with the Safeguarding process should be made to the Parish Safeguarding
Officer, or the Vicar, directly (note this is not reporting a safeguarding concern — for this refer to flowchart on
page 14). If a complaint is made to another person, it should be passed on to the Parish Safeguarding Officer who
will arrange to meet with the complainant and attempt to resolve the complaint. If the complaint cannot be
resolved, consideration will be given to invoking the complaints procedure of the Church of England.

For any complaints not concerning Safeguarding, please refer to our SML Complaints and Grievance Policy. A copy
of this can be obtained from the office on request.
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SAFEGUARDING CHILDREN

What is Safeguarding Children?

Safeguarding children is everything we do to promote the welfare and safety of children {anyone below the age
of 18 years}. Within this, child protection deals with children who are abused or neglected, or at risk of being so.
Abuse and neglect are forms of maltreatment of a child. Somebody may abuse or neglect a child by inflicting
harm, or by failing to act to prevent harm. Children may be abused in a family, or in an institutional, or community
setting. They may be abused by those known to them or, more rarely, by others, for example via the internet.
They may be abused by an adult, or adults, or another child or children,” (Working Together to Safeguard Children
2018).

Different types of abuse in children include:-

Physical abuse
For most injuries to young children there will be suitable explanations as children do have accidents. However, it

is important to record all injuries very carefully (refer to pages 9-11 for signs of abuse and neglect). Recording
information can do no harm and could provide vital information for the future protection of a child (refer to body
chart on Appendix 9).

Physical abuse may involve hitting, shaking, throwing, poisoning, burning/scalding, drowning, suffocating or
otherwise causing physical harm to the child. A parent/carer may fabricate symptoms or deliberately induce
illness in a child in order to get medical attention. Female genital mutilation (FGM) is where external genitalia of
girls are cut as a cultural practice and is illegal. Honour based violence comes under physical abuse, where a family
injures or kills a child or adult who is deemed to have brought them inte disrespect. Such threats need serious
attention,

Neglect
Neglect is defined as the persistent failure to meet a child’s basic physical and psychological needs, likely to result

in the serious impairment of the child’s health or development. Neglect may occur in pregnancy where there is
the misuse of drugs or alcohol. Neglect may involve the failure to provide adequate food, clothing, and shelter
including exclusion from the home. Neglect can be abandonment or not providing adequate supervision of the
child. There may be a failure to protect the child from physical harm or danger, or failure to access appropriate
medical care or treatment. Neglect may be emotional rather than physical — unresponsiveness to the emotional
heeds of the child.

Sexual abuse
Sexual abuse involves forcing or enticing a child to take part in sexual activities, not necessarily involving a high

level of viclence, whether or not the child is aware that this is happening. This may involve physical contact which
can be penetrative or non-penetrative, It may include non-contact activities such as involving children looking at,
or in the production of, sexual images, watching sexual activities, encouraging children to behave in sexually
inappropriate ways or grooming a child with the intention of abuse (including via the internet). Sexual abuse is
perpetrated by men, women and other children against both boys and girls.

Most sexual abuse is not known about until a child chooses to tell a trusted adult - this could happen in the Church
context. Any statement of abuse must be taken very seriously. Sexual abuse often starts very subtly and builds
up so slowly that the child begins to accept the abuse as something he or she has to tolerate. By the time the
child wants to tell "the secret”, he or she feels guilty and confused and fears no one will believe the truth. The
child may have become very good at covering up the abuse and may feel he or she is betraying someone ciose to
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them and someone who is loved by them. Sexual exploitation is a form of sexual abuse where there is some
financial transaction made in exchange for sex with an unequal partner. The victim often does not view
themselves as a victim and may see the activity positively.

There is now a strong emphasis on child on child abuse (previously known as peer abuse). Evidence has shown
that children can be subject to sexual harassment and abuse from other children. This can start at a young age
and take the form of banter initially. There must be no tolerance of such behaviour in our church groups.

Emotional abuse

Emotional abuse is the persistent emotional ill-treatment of a child, causing severe, persistent adverse effects on
the child’s emotional development. This may involve conveying to a child he or she is worthless, unloved,
inadequate, or valued only in relation to the abuser’s needs. It may include not giving the child opportunities to
express their views, deliberately silencing him/her or making fun of how he or she communicates. There may be
age, or developmentally inappropriate expectations which may include interactions beyond the child’s
developmental capacity, as well as overprotection and limitation of exploring and learning, or preventing the child
participating in normal social interaction. [t may involve seeing or hearing the ill-treatment of another individual.
It may involve serious bullying {including cyber bullying) causing a child to be frequently frightened. Serious
bullying can also put a child in danger of exploitation or corruption. Emotlonal abuse is sometimes present in any
other form of abuse, but it can also be very damaging when a child experiences emotional abuse as the primary
source of abuse.

Specific issues for children
There are some specific issues for children of which we should be aware. Internet related abuse/risks can be

sexual or emotional abuse. Serious bullying comes under physical abuse and children can be at risk from bullying
including gang activity or deliberate self- harm. Sexual exploitation is now seen in the context of wider criminal
exploitation. This can include children being trafficked and also ‘County Lines’. ‘County Lines’ is the moving of
illegal drugs from metropolitan centres to rural areas using children as the transporters. Contextual safeguarding
is a new area of emphasis. This involves talking about risks to children from other young people, and particularly -
emphasises peer sexual harassment. The needs of some parents can increase risks to children where they lack
appropriate support — mental health, substance misuse, domestic abuse and learning disabilities.

Spiritual abuse is part of emotional abuse and can take the form of pressure, inappropriate religious beliefs, not
allowing children to have a choice about activities such as prayer ministry. All intervention with under 18’s needs
to be carefully considered in relation to the level of freedom a child has been given to accept or decline.

Adults who disclose abuse from their childhood

Non recent abuse (historic abuse) is an allegation of neglect, physical, sexual or emotional abuse made hy, or on
behalf of, someone who is now 18 or over, relating to an incident which took place when the alleged victim was
under 18. If there is no current risk to the victim from the alleged perpetrator, this constitutes a non-recent
disclosure.,

There are many reasons for an allegation not being made at the time: these include fear of reprisals, the degree
of control exercised by the abuser, and shame or fear that the allegation may not be believed. If the person is
becoming aware that the abuser is being investigated for a similar matter, or suspects that the abuse is continuing
against other children, this may trigger the allegation.

Reports of non-recent concerns or allegations of abuse may be complex, as the alleged victims may no longer be
living in the same situation as when the abuse occurred and/or the whereabouts of the alleged respondent may
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be unknown.

However, such cases should be responded to as carefully as any other safeguarding concern ar allegation. That is
because:-

e There is a likelihood that a person who abused a child/children in the past will have continued and may
still be doing so;

e Criminal prosecutions can still take place, despite the fact that the allegations are non-recent in nature
and may have taken place many years ago.

The need to share this informaticn should be explained to the alleged victim and they should be encouraged
to talk to the Pofice with support. If they are not willing to do so but have shared the name of the alleged
perpetrator, SML will seek Diocese Safeguarding Advisors’ advice about referring the matter to the Police
without the consent of the victim.

SAFEGUARDING VULNERABLE ADULTS

What is Safeguarding Vulnerable Adults?

Most adults who are part of our Church community can keep themselves safe and seek redress themselves where
that safety and wellbeing is threatened. Safeguarding Policy and Procedures relate only to the group of adults we
define as ‘vulnerable adults’ {also known in legislation as ‘Aduits at Risk’). Safeguarding means protecting an
adult’s right to live in safety, free from abuse and neglect. The Care Act 2014 emphasises the Wellbeing principle
whereby an individual’s wishes and feelings must be at the fore of any decisions and they should be assisted to
fully participate in the process. The group defined by the Care Act as ‘Adults at Risk’ are those who have a need
for care and support, and are experiencing, or are at risk of experiencing, abuse or neglect and as a result of those
needs are unable to protect themselves. This may also include carers in certain circumstances. This may be the
very frail and elderly, people with severe mental illness, learning disability or serious physical iliness or disability.

Local Authorities have a duty to make enquiries or cause others to if they helieve an adult is experiencing or at
risk of abuse or neglect {section 42). There is particular protection in law under the Mental Capacity Act 2005 for
those who lack mental capacity to make certain decisions themselves due to illness or mental impairment. We
are ohliged legally to act in their best interests. ‘

The categories of abuse for safeguarding adults are as follows:

Physical Abuse - including assault, hitting, slapping, pushing, misuse of medication, restraint or inappropriate
physical sancticns.

Domestic abuse - including psychological, physical, sexual, financial, emotional abuse, so called ‘honour’ based
violence.

Sexual abuse - including rape, indecent exposure, sexual harassment, inappropriate looking ar touching, sexual
teasing or innuendo, sexual photography, subjection to pornography or witnessing sexual acts, indecent exposure
and sexual assault or sexual acts to which the adult has not consented or was pressured into consenting.
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Psychological abuse — including emotional abuse, threats of harm or abandonment, deprivation of contact,
humiliation, blaming, controlling, intimidation, coercion, harassment, verbal abuse, cyber bullying, isolation or
unreasonable and unjustified withdrawal of services or suppaortive networks.

Financial or material abuse — including theft, fraud, internet scamming, coercion in relation to an adult’s financial
affairs or arrangements, including in connection with wills, property, inheritance or financial transactions, or the
misuse or misappropriation of property, possessions or benefits.

Modern slavery — encompasses slavery, human trafficking, forced labour and domestic servitude. Traffickers
and slave masters use whatever means they have at their disposal to coerce, deceive and force individuals into a
life of abuse, servitude and inhumane treatment.

Discriminatory abuse — including forms of harassment, slurs or similar treatment; because of race, gender and
gender identity, age, disability, sexual orientation or religion.

Organisational abuse — including neglect and poor care practice within an institution or specific care setting such
as a hospital or care home, for example, or in relation to care provided in one’s own home. This may range from
one-off incidents to on-going ill-treatment. It can be through neglect or poor professional practice as a result of
the structure, policies, processes and practices within an organisation.

Neglect and acts of omission — including ignoring medical, emotional or physical care needs, failure to provide
access to appropriate health, care and support or educational services, the withholding of the necessities of life,
such as medication, adeguate nutrition and heating

Self-neglect — this covers a wide range of behaviour neglecting to care for one’s personal hygiene, health or
surroundings and includes behaviour such as hoarding.

HOW TO RECOGNISE POSSIBLE ABUSE IN CHILDREN AND VULNERABLE ADULTS

Possible signs of physical abuse

Unexplained or recurring injuries

Refusal to discuss injuries or improbable explanations

Admission of excessive punishment

Child or adult flinching when touched

Fear of returning home

Self-destructive tendencies or aggression to other children

Certain types of injuries, e.g. object or finger shaped bruises, bite marks, burns or scalds, injuries to the face,
head or genital area.

Possible signs of neglect

[t has come to your attention they have been left alone without appropriate proper supervision

It has come to your attention they have been exposed to dangers that they are unable to deal with
Inadequate clothing

It comes to your attention that there is insufficient lighting, food or heating at their place of residence
Being unkempt or dirty

It has come to your attention that there was a failure to seek or follow medical advice for the individual.
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Neglect of accommodation

Poor physical condition {e.g. leg ulcers or ulcerated bed sores)

Clothing or bedding in poeor condition including being wet or soiled

Weight loss or gain through inadequate or unsuitable food

Medication not given as prescribed

It has come to your attention there has been a failure to ensure the appropriate privacy and dignity of the
individual

Possible signs of sexual abuse

Unprompted allegation by the child or adult or hinting at a secret.
Behavicural changes - withdrawn, self-harm,

Eating problems, nightmares or sexual acting out.

Fear of somecne

Possession of unexplained amounts of money or gifts

Unusual behaviour by an adult in relation to the child.

Urinary tract infections, vaginal, penile or anal infections
Pregnancy in a woman unable to give consent

Difficulty in walking or sitting with no apparent explanation

Torn, stained or bloody underclothes or bedding

Bleeding, bruising, torn tissue or injury to the rectal, anal and/or vaginal area
Bruising to thighs and/or upper arms.

Uncharacteristic sexually explicit/ seductive hehaviour

Self-harm

Loss of interest, withdrawn, anxious or depressed

Appear to be frightened, fearful or avoiding eve contact

Irritable, aggressive or challenging behaviour, unexplained sleep disturbance
Poor cancentration

Obsession with washing

Self-harm, refusing to eat, deliberate soiling

Possible signs of emotional abuse or psychological abuse

Behavioural signs, e.g. overactive, aggressive, withdrawn, compulsive stealing or scavenging
Language or developmental delay

Child has inability to play

Excessive lack of confidence or need for affection and attention.

Use of excessive punishment by parents or over reaction to mistakes by child

Eating problems, unusual weight gain

Possible signs of financial abuse of adults

Change in living conditions

Lack of heating, clothing or food

Inability to pay bills/unexplained shortage of money

Unexplained withdrawals from an account

Unexplained loss/misplacement of financial documents

The recent addition of authorised signers on a client or donor’s signature card

Sudden or unexpected changes in a will or other financial documents

Power of attorney obtained or misused when the adult lacks mental capacity for finances

Possible signs of organisational abuse of adults
e Insufficient employee training and development
e Unacceptable practice encouraged, tolerated or left unchanged.
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e Organisational standards not meeting those laid down by reguiatory bodies e.g. CQC

e Vulnerable Adults not treated with respect and dignity

Diverse needs not recognhised and valued in terms of age, gender, disability, ethnic origin, race or sexual
orientation

Services not flexible

QOrganisation does not promote cheice and individual focus

Communication discouraged

Whistle blowing policy not in place and accessible

Possible signs of discriminatory abuse

Lack of respect for an individual’s beliefs and cultural background

Unable to eat culturally acceptable foods

Religious observances not encouraged or anticipated

Isolation due to language barriers .

Signs of sub-standard service offered to minority groups or individuals

Repeated exclusion from rights afforded to citizens such as health, education, employment and criminal
justice.

Domestic Abuse

The Church is committed to a caring and safe response to situations of domestic abuse. Concerns regarding
possible domestic abuse may arise in ministries such as preaching, teaching, and marriage preparation. This is
defined as “Any incident of threatening behaviour, violence or abuse {(psychological, physical, sexual, financial or
emotional} between adults who are, or have been, intimate partners or family members, regardless of gender or
sexuality”. SML shows no tolerance of domestic abuse. Where such an incident affects children or adults who fit
the vulnerable adult/adults at risk definition above the normal Safeguarding procedures should be followed (see
flowchart on page 14).

Where domestic abuse is between two adults who are not otherwise vulnerable, the guidelines are:

e Accept what the victim is telling you, without asking for proof

e Reassure the victim that confidentiality will be maintained but there are boundaries

e Check whether any children or vulnerable adulis are involved and follow procedures if they are

e Ask if the victim is currently unsafe and take care not to increase risk. Encourage the victim to give consent to
the involvement of local Domestic violence services. If there is immediate risk or medical need, dial 999

e Check how you can contact them in the future without increasing risk

e Listen to the needs of the victim and do not give advice

¢ Record and date what you have been told

o Consult the Safeguarding Adult Parish Officer

In addition to the above, the Diocese of Salisbury’s Domestic Abuse Policy has been adopted by the PCC and can
be found in appendix 6.
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REPORTING SAFEGUARDING CONCERNS

How to know if a child or vulnerable adult is being abused

Sometimes, a specific incident or injury will-alert you, but more often, an accumulation of concerns will build up
over time. Few signs of abuse are significant alone, but a cluster of signs must be taken seriously.

The child or adult might show by their own behaviour that abuse is taking place, behaving in a way which is
inappropriate for their age and stage of development. Major changes in a child's or adult’s behaviour would
contribute to the possibility of abuse as one explanation. There may be signs (see page 9-11) that can be ohserved,
for example, inadequate clothing, poor hygiene, hunger or tiredness. Developmental delay or poor growth can
be significant when there are other signs to arouse concern. The child or adult might tell you, or hint at telling
you, about abuse.

There might be concern about the behaviour of an adult in relation to the child or vulnerable adult: for example,
reports that the child is left alone or not well supervised. A parent may say that they are not coping or are
punishing the child excessively. Someone may observe that a parent is criticising, humiliating or 'scapegoating’ a
child. A carer for a vuinerable adult may say they are not coping or they may be observed psychologically abusing
the adult. Scmeone may appear to be exploiting or putting under pressure the child or vulnerable adult,

Signs must be recorded carefully and referred to the Parish Safeguarding Officer. It is not always clear how
significant such signs are at the outset. Any bruise or burn in a non-mobile child should be taken very seriously
and always reported to the Parish Safeguarding Officer. An allegation of abuse or an injury is urgent and the
evidence may be gone if there is a delay. A child's or adult’s safety could depend on the quality of observation
andrecording. Itisimportant not to wait for firm evidence before recording and sharing concerns and not jumping
to conclusions or making assumptions, Advice must be sought at an early stage.

Responding to abuse or neglect concerns

Action must be taken where there are direct concerns about the abuse, or neglect, of a child or a vulnerable adult.
It is not the Church’s job to investigate abuse — it is the role of the statutory agencies - Police and Social Care who
work jointly in many situations. Social Care and the Police will be working to the definition of an “adult at risk”
{see Pages 8-9) in considering how to respond.

Time can be crucial particularly in relation to physical or sexual abuse so there should be no delay. Parents of
children should not be advised of the concerns until they have been discussed with the Diocese Safeguarding
Advisor or Social Care. Similarly, carers for vulnerable adults shouldn’t be advised until professional advice has
been sought.

It is very important where there are suspicions of abuse or neglect that the vulnerable adult or child is not
guestioned about this, Instead, record all concerns and seek advice and use the body map (see Appendix 9) if
there are physical signs. The Parish Safeguarding Officer will discuss the matter with whoever raises the concern,
with the Diocesan Advisor and with the Police and Social Care if there are concerns about significant harm to the
child or adult. If a concern remains about a child or vulnerable adult after such a discussion, or if no one is
available, anyone can ring Social Care directly. It will be helpful for future concerns to inform the Parish
Safeguarding Officer or Vicar afterwards.
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It is important to understand that even the most respected and trusted member of the Church community could
be an abuser. The fact that someone is known well does not preclude them from being an abuser. Some people
target churches as being places to obtain easy access to children or vulnerable adults, and may patiently wait for
their opportunity. The welfare of the child or adult has to come before loyalty to the Church, however
unbelievable the allegation may be.

If a parent or carer talks about a concern that their loved one is being abused, this must be passed on to the Parish
Safeguarding Officer and Social Care even if the parent/carer cannot be persuaded of the need to do this
themselves. This is essential in order to safeguard the child or vulnerable adult and other potential victims.

Concerns about abuse by another child or by a vulnerable adult also need to be discussed with the Parish
Safeguarding Officer. Although many young people will experiment sexually, if there is an imbalance of power or
age, this should be responded to in a similar way to sexual abuse by adults. Sexual activities remain unlawful for
under 16 year olds and there is specific protection for under 13 year olds deemed unable to consent. There is
also specific protection for 16-17 year olds and adults with a learning disability or mental disorder, from someone
misusing a position of trust, e.g. a Church volunteer.

All allegations against a member of the clergy, paid staff, Church officer or volunteer will be reported to the Local
Authority Designated Officer within BCP Council, the Diocesan Safeguarding Adviser as well as to Social Care.

After referral to Social Care, the Church will continue to offer support to the child or vulnerable adult and to the
person who received an allegation. Such support needs to be agreed with Social Care. The Police and Social Care
work jointly in investigating child abuse and safeguarding adults and the paramount concern is the welfare of the
child or the wellbeing of the vulnerable adult.

Telephone referral to Social Care should be followed up by a written confirmation from you within 24 hours,
Social Care wili undertake a full assessment of the situation and this will often result in the family being offered
the help they need. Very rarely will this involve the removal of a child from home. For vulnerable adults, the Local
Authority leads the enquiry and the adult’s own views, where they have mental capacity, will he significant in
guiding decision making.
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Flowchart of steps in reporting safeguarding concerns

All concerns about abuse or neglect of children or vulnerable adults should immediately be discussed
with the Parish Safeguarding Officer. If a volunteer is unhappy about the response, they can seek
advice from the Diocesan Safeguarding Advisors, Jem Carter and Suzy Futcher. The DSAs should also
be informed by the Parish Safeguarding Officer about all such concerns.

A safeguarding concern is reported, or identified by someone within the parish or
anonymously. Firstly, is the child or adult at IMMEDIATE risk?

if the concern is about a member of 1 If the concern is about a member
the clergy ... of the church or staff, or about
someone outside of SML

If the person is at immediate risk
of physical harm, or needs
medical attention, dial 999 to

Inform the SNML Parish Safeguarding
Officer wha MUST seek advice on the
next steps from Jem Carter/Suzy
Futcher, the Diocesan Safeguarding

contact the Ambulance Service -
inform the SML Parish

Safeguarding Officer who will
inform the Parish Clergy

and/or the Police. Follow any

advice given. As soon as possible
(and within 24 hours) follow the
process in green on the right.

Advisors on
07500664800/07469857888 or i
safeguarding@salisbury.anglican.org PSO will formally report to the

e Diocesan Safeguarding Advisor

Record the concern (who, what, when, where, why, how) within 24 hours of an
issue being raised and file it securely in the parish office. Send a copy to the
Diocesan Safeguarding Advisor.

What do you do if a child or a vulnerable adult talks to you about abuse?

e Take what is heing said seriously, however young or confused they are
e Keep calm and don't show distress
e Do not promise confidentiality

¢ Do not try to obtain more infarmation than is necessary to establish concern. Don't ask questions but don't
stop the free flow of information if the person wants to talk. Listen carefully without interruption.

e Explain to the child/adult what you will do with the information next and in a way they can understand.
e Don't make promises to the child/adult that you can't keep.

e Write everything down immediately using the child’s or vulnerable adult’s own words if possible. In the first
instance refer to the relevant Parish Safeguarding Officer. The PSO will advise the Vicar and Social Care hefore
discussing with the parents or carer or anyone else. SML will advise the Diocesan Safeguarding Adviser of any
referrals.
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Limited confidentiality

No individual should promise confidentiality to someone who is a potential or actual abuser or to someone who
makes an allegation against a particular individual. If a child or vulnerable adult makes an allegation, it is
unacceptable not to pass this on as this will allow the abuse to continue. This is a legal requirement. The child
should not be given responsibility for this decision, but advised of the need to refer this on. A vulnerable adult
will be consulted early, concerning the outcome they would want, but a referral should be made to Adult Social
Care and advice sought even if they want nothing done.

If somecne admits to abusing children, they need to be advised that such information will be passed on to the
Police out of our Duty to Care for children and vulnerable adults. Thisis rare as most abusers are very practised
at not telling anyone about their behaviour.

if there are any concerns, advice should be sought as soon as possible from the Parish Safeguarding Officers, the
Diocesan Safeguarding Advisor or the relevant BCP Social Care Team (or the Social Care Department for the home
address of the person).

If there is an allegation against a volunteer or staff member, this must be referred to the Parish Safeguarding
Officer who will always involve the Local authority Designated Officer {LADO} and the Diocesan Safeguarding
Advisors.

SAFER WORKING PRACTICES

Practical guidelines for Safer Working Practice with Children

e All leaders of groups will ensure that the venue is suitable and safe. If there are any concerns about this,
these concerns should be reported to the PCC via the Team Leader who will share such information with the
Vicar. The whereabouts of the first aid kit, the nearest telephone and fire extinguishers and exits should be
known by leaders and volunteers. There should be bhasic First Aid knowledge by leaders and hygiene
standards should be maintained where food or drinks are served. Where children are taken away from the
usual venue, PCC and parental approval will be sought in advance, except in the case of a medical emergency.
PCC approval can be granted by two delegated people from the following list: clergy, Church Wardens and
Director of Operations. Drivers should have a full and clean driving licence for two years and need to notify
the Vicar if they hold 6 points or more on their licence.

¢ All adults working with children will attempt not to be alone with a child unobserved. This means there
must always be two adults present during activities or doors open between two groups. This will apply
wherever the adult is with a child including Church members’ homes or cars.

o Two leaders are sufficient for 20 children over 8 years old, with one additional leader per 12 additicnal
children. A balance of gender should be maintained where possible. The legal minimum for children under
2 years old is one leader per three children, from 2-3 years old one per four children and 4-8 year olds one
per eight children. SML requires 2+ adults to be present with children at all times.

® Failure to comply should be noted in the group’s register or log book ar on Church Suite.
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In residential activities, it may be difficult to avoid rare occasions where only one adult is present, but this
should not be with only one child. The leader should inform the other leaders of the situation arising.

All activities will always have two adults present. If the youth pastor, children’s pastor or any other adult
need to meet with young people {under 18 or 18 and at school) to discuss pastoral issues (or for any other
reason), there will always be a second adult present. Such meetings must take place in the church centre or
church, never in the child’s home or on a walk. There must be a second DBS’d adult in the room who accepts
and acknowledges their role as chaperone. This adult wili continuously and actively be aware of what is going
on during the meeting. Consideration must be given to parental permission and if a decision is taken not to
inform the parents of the meeting, then the reasons for this decision must be recorded. In extreme
emergencies, if a one to one ratio is unavoidable, this needs to be recorded on ChurchSuite as soon as
possible after the event and the recording immediately shared with the Associate Vicar {or vicar in his
absence) and the Parish Safeguarding Rep for children.

Care will be taken about the use of photos or video images of children. Occasionally photos of Church events
will include group pictures of unnamed children. If children are going to be named or photographed
individually, prior permission will be sought. No details of the identity of the child should accompany
photographs in Church publicity, Church social media, or on the SML website. Only a designated person
should take the photographs and this should be done on the Church camera/ipad. No photos should be taken
on personal devices.

Use of texting and messaging on social media by leaders and volunteers needs to be done with great care.
Leaders and volunteers should only send group texts and emails with practical arrangements, and should not
enter into personal sharing. When using social media profiles like Instagram, volunteers must not “follow’
children. Leaders and volunteers should not allow access of children in their groups to their own personal
Facebook profile so should not have them as Facebook “friends” or enter into Facebook messages with them.

All leaders and helpers should receive the support they need. They will be supported by the leadership of
SML and will know who the Church’s Parish Safeguarding Officers are. They will receive regular support in
the form of meetings and training events.

Leaders and helpers need to ensure they behave in a way which could not be misconstrued.

Relationships with children should offer them a role model as Christians.

Levels of personal care, e.g. toileting, should be appropriate and related to the age and stage of development
of the child. There shouid always be two people present if a child is taken to the toilet or personal care
needed.

Touching of children needs to be considered with care. Itis not helpful to assume touch is never appropriate.
Touch should always be initiated by the child, not the adult. It should be age appropriate and any concerns
about inappropriate touch by a child should be referred to the Church Parish Safeguarding Adviser. The use
of touch must be to meet the child’s needs, not the adult’s. Any touching should take place in a public setting,
ohserved by another adult. Care should be taken when playing physical games that there is no inappropriate
touching and that children are happy with the activity. Leaders and helpers should monitor each other in the
area of touch and should help each other maintain safe standards. Any concerns about the behaviour of
another leader or helper should be referred immediately to the Vicar and the Parish Safeguarding Officer.
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e Leaders and helpers in children’s/young people’s groups need to be alert to any concerns about child on child
abuse, whether verbal or physical. Such concerns should be recorded in the log book/on Church Suite.
Behaviour needs to be challenged at the time, and the parents of those involved and the Parish Safeguarding
Officer informed where it continues or is serious.

e A register should be kept of all children involved in an activity. Consent and information forms should be
filled out by parents for regular activities and these should be filed by the leader of the group. The register
should be completed each time the group meets.

e A record should be kept for each group either in a log book or on Church Suite. This should be filled out
every time the group meets. This should record who were present in addition to those recorded on the
register. This should include casual callers to the venue. The log should include a record of any difficulties,
unusual events or concerns about individual children. Accidents or incidents should be noted on the relevant
form and passed to the Youth Minister or the Children’s Pastor.

e Protecting children within the Church does not just stop at the children groups. At other times in Church
life, children could be abused by someone worshipping with us. It is important that all adults, particularly
the parents of the children, take responsibility to ensure that children are not alone in unobserved parts of
the Church building or grounds. If they are in a large group of children playing, it may not be essential to
have an adult with them, but one should know where they are and who is there. Where mixed age social or
musical activities take place two adults should always be present with children.

e Protection of children in Church premises user groups. Those that work for other organisations associated
with SML should adhere to those organisational Child Protection Policies which should be no less stringent
than SML’s own policy. Agreements for hiring premises, which are the responsibility of the PCC, will make
hirers responsible for ensuring the safety of children (if children are present). Groups who make regular
bookings are required to have a Child Protection Procedure in place which will be disclosed to, but not
approved by, the PCC.

e Social interactions. Within a church community there will be social occasions where children will be present.
If such occasions are purely social and not related to church responsibilities or events, they constitute
informal social meetings. In these situations, paid staff and volunteers need to be particularly aware of the
potential risk of allegations in either direction, and should ensure they maintain good boundaries.

Practical guidelines for safer working practice with vulnerable adults

All leaders of groups will ensure that the venue is suitable and safe. If there are any concerns about this, they
should be reported to the Team Leader or PCC. The whereabouts of the first aid kit, the nearest telephone and
fire extinguishers and exits should be known by leaders and volunteers. There should be basic First Aid knowledge
by leaders and hygiene standards should be maintained where food or drinks are served.

Consideration needs to be given as to how many people should undertake an activity with vulnerable adults.
There will be situations where it would be appropriate to always have two people helping a vulnerable adult. For
example, where someone will be very distressed or where the adult may lack mental capacity. Guidance can be
sought from the Parish Safeguarding Officer in such situations.
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Visiting residential homes or hospitals. When such visits are being undertaken on behalf of SML, it is important
to consider safe practices. Consideration should be given to two volunteers if the adult lacks mental capacity. On
arrival at a home, the volunteer should identify themselves and sign in if appropriate. Where they are left with
the vulnerable adult, the volunteer should always clarify the way in which they would get help if needed, and
what to do when their time with the adult comes to an end. In particular, it is worth checking fire exits and if an
alarm should go, knowing how to find a carer to assist the adult to a safe area. It is preferable to visit in a communal
area where possible. Any concerns about the care within such organisational settings need to be reported in the
same way as individual concerns above, and dealt with as safeguarding matters. Any concerns about the individual
that are not safeguarding should be shared with the person on duty at the home and a check made as to where
the home would like this to be recorded.

Handling money needs to be done very cautiously for vulnerable adults. If the adult appears to lack capacity to
understand their finances, then advice should be sought about how appropriate it is to handle money for them.
Where a volunteer is getting shopping or unavoidably handling money, receipts should always be obtained.
Confusion over financial situations is often a cause of safeguarding adult referrals and the commonest reason for
referrals for barring to the Disclosure and Barring Service.

Touch is an issue that requires careful thought for vulnerable adults. Many such adults are deprived of touch and
will particularly welcome affection expressed in hugs etc. However, personal choice of the vulnerable adult must
be respected and touch always offered sensitively and carefully.

Preventing abuse within the Church

Within SML, we often know each other well and there are excellent relationships across generations which benefit
us all. While keeping children safe from risk of harm, we must continue to build these relationships. For many of
us, relationships with adults when we were young brought us to our present faith. Equally, we love and care for
many vulnerable adults. We are able to continue to do this but need to do it in the safest way possible.

it is, however, important to have in place a policy which helps to ensure the safety of both children and aduits.
We need to create an “awareness” culture at SML where there is an understanding of the risks to children and
vulnerable adults and a clear view of what is and is not acceptable behaviour to both. This will also reduce the
risk of unfounded allegations against aduits.

Both for vulnerable adults and for children, Safer Recruitment practices are adopted. All volunteers and staff, both
new and existing, will be required to complete SML’s safeguarding reguirements and also have a DBS check,
depending on their role {see SML Safeguarding Requirements overleaf). The PCC is responsible for all
appointments paid and unpaid. For volunteers with children or vulnerable adults, this responsibility will be
delegated to paid members of staff appointed by the Vicar.

Where the role requires it, DBS checks will be used to assess suitability and the Diocese complies with the DBS
Code of Practice. SML will not discriminate unfairly on the basis of conviction or other information revealed as
part of recruitment processes.

SML is committed to the fair treatment of its staff, potential staff, volunteers, members, and those with whom it
comes into contact, regardless of race, gender, religion, sexual orientation, responsibilities for dependents, age,
physical/mental disability or offending background. As part of our Safer Working Practices, SML are committed
to ensuring we have in place:-
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eSenior management commitment to safeguarding

e A Safeguarding Policy ratified by the PCC which is communicated and implemented
eClear lines of safeguarding accountability

eClear roles for safeguarding staff

eProvide safeguard training to staff

eClear arrangements for supervision (between volunteers/staff and their manager/leader)
sInformation sharing on safeguarding

eClear record-keeping
e Appointment of at least one safeguarding coordinator on the PCC to work with the Vicar
e Advertise contact information clearly on noticeboards, etc.

SML Safeguarding Requirements

All volunteers at SML whose role involves working with children or vulnerable adults and all staff are reguired to
undertake some or all (dependant on their role) of the following safeguarding steps before they can commence
volunteering/working:-

{a) Read and understood the SML Safeguarding Policy

{b} Completed and signed a Declaration Form

(c) Completed and signed an Application Form

(d) SML have received two satisfactory references

(e} Have completed Foundation (formerly known as C1) safeguarding training, either online or
by attending a course {or refresher training)

(f} Have a satisfactory DBS check where required

Roles defined as involving children or vulnerable adults will require a satisfactory DBS check. The level of
safeguarding training required for each role is defined by the diocese. Staff and volunteers will be informed of the
requirements for their specific role, and SML verifiers will assist the applicant through the steps above. If
appointed, the volunteer will be provided with a SML Safeguarding Pack which includes:-
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An appointment letter
A Volunteer Agreement (a volunteer will only need to have a Volunteer Agreement should their
role require them to have a DBS check or they are a volunteer |leader)

Safeguarding Guidance Notes (this is a one page summary of the safeguarding key points — there
is Guidance Note provided for Pastoral, Children, Youth, Safer Recruitment and a generic
Volunteer).

A safeguarding contact sheet

PCC Safeguarding Policy Statement
Procedure for when a concern is reported, suspected, discovered or disclosed
Church of England Safeguarding pocket guide
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Safer Recruitment of staff and volunteers

The appointment of future paid staff will follow the guidelines issued by Salisbury Diocese (Practice Guidance:
safer recruitment July 2016). In addition, guidance provided in this document will be discussed in detail with the
prospective member of staff. Appointment of volunteers whose role involves working with children or vulnerable
adults, to be leaders or volunteers, will follow the procedures outlined below.

10.

11.

12.

13,

An interview should be undertaken with the prospective candidate, ideally by two members of staff
wherever practicable. In this meeting, searching questions will be asked about the potential volunteer’s
respanse to safeguarding concerns and preventing abuse in the Church, This discussion will be between
the relevant Team Leader or Vicar and the prospective volunteer. The candidate’s spiritual life and walk
with God will alsc be explored. Any concerns should then be discussed with the Parish Safeguarding
Officer.

Should the interviewer know the candidate on a personal level, then another member of staff should be
asked to join the meeting for transparency.

The individuai must complete all, or some, of the required ‘Safeguarding Requirements’ mentioned above
(depending on their role) before they can commence.

Any person who wishes to be involved in a role within SML that will lead to direct contact with children
or vulnerable adults will be asked to complete a DBS check. Following this check, these volunteers will be
asked to register on the live update service on the DBS to make future checks easier.
https://www.gov.uk/dbs-update-service

Arefusal to complete the ‘SML Safeguarding Requirements’ overleaf will automatically exclude the person
from working in any role that allows contact with children or vulnerable adults.

All new volunteers (excluding volunteers for roles which are considered to be a very low risk safeguarding
concern e.g. Refresh and Welcome) will be asked to provide two satisfactory references, one of which will
comment on previous work they have done with either children or vulnerable adults {(as appropriate to
the role).

Key volunteers (those requiring a DBS and volunteer leaders) will receive a Volunteer Agreement.

if there are any doubts about a person’s suitability to work with children or vulnerable adults, he or she
should not be allowed to do so. No one has a right to work with children or vulnerable adults, but these
individuals have the right to the highest standard of care.

It is important to realise that just because someone receives good references and a clear DBS check this
does not necessarily mean they pose no risk.

All new volunteers and staff will undertake a six month probationary period at the end of which their
suitability will be re-discussed with the Team Leader.

Anyone whose behaviour in any way causes safeguarding concerns should be asked to stop such work.
This does not reflect on their Church membership and they should be encouraged to use their gifts in
other areas of Church life.

Everyone in the Church is part of caring for those with learning disability, mental health problems, physical
disabilities and the elderly frail. It is not necessary to formalise all of these arrangements. Where this
support or intervention is on behalf of SML, it is important for those undertaking this to consider their
role. Some examples of this are Café, Lunch Clubs, Communion at Home, Prayer Ministry, or Pastoral
Visiting.

SML is committed to supporting, resourcing, training and regularly reviewing those who work and
volunteer amongst children and vulnerable adults. This includes pastoral support if allegations are made
against volunteers,
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SML Safeguarding Training Policy

Volunteers

All volunteers at SML whose role involves working with children or vulnerable adults will initially attend
Safeguarding Foundation training within 5t Mary’s Longfleet (SML). This training will be delivered by a Diocese
approved trainer and will incorporate the required learning for the Diocese Basic and Foundation level training
and is provided in person (where possible). It has been agreed with Jonathan Whiter (Safeguarding Trainer in the
Diocese) that this is an acceptable method of training the large number of volunteers within SML. If volunteers
are unable to attend Safeguarding Training at SML, they can book on to the Foundation course delivered by the
Diocese. Volunteers can also access e learning but it is our clear preference for volunteers to have in person
training where possible.

Volunteers will be required to attend a short refresher course every 3 years delivered by Diocese approved
trainer. JW has agreed that SML can deliver a refresher course written and organised by a Diocese approved
trainer. if volunteers are unable to attend this, they could attend the Diocese Foundation course to act as their
Refresher Course.

Where relevant, volunteers can attend any of the specialist modules run by the Diocese.

Team leaders and staff

In addition to all the above, Team Leaders are required to attend Safer Recruitment training and, depending on
their role with SML, the Diocese Leadership training.

It is recommended that the Youth Pastor, Children’s Pastor and Pastoral Care Coordinator undertake the Multi
Agency Level 3 Safeguarding Children’s Training run by the Local Authority. This will give them a far greater depth
of knowledge about responding to concerns and the outcome of referrals.

CARE FOR THE ABUSED AND THE ABUSER

As a Church, we attempt to offer a loving Christian community to all who wish to be part of it. This will include
abusers, both known and unknown. Sexual abusers, in particular, may become part of the community and are
much safer within such a community which can offer oversight and support, They should be treated with love
and respect, but helped to avoid further abusive situations.

If someone has been convicted of sexual offences against children or vulnerable adults, there will be restrictions
placed on their involvement in church life which will be agreed with the Diocese and their Probation Officer, where
appropriate. They will not be able to do any voluntary or paid work involving contact with children or vulnerable
adults and may have limitations placed on attending mixed age Church activities. Where they are known abusers,
boundaries will be agreed with them to keep children and vulnerable adults in the fellowship safe: Any offenders
will be carefully managed and monitored in line with the House of Bishops recommendations. Such situations will
be handled sensitively and confidentially under a written covenant of care.

We have within our Church family many who were abused as children and still suffer from the consequences. The
Church offers a number of supports to such hurting adults including care by the Pastoral Team and the Prayer
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Ministry at the end of services. Where children need support due to past or current experiences, this will always
be offered in conjunction with the statutory services and with the consent of those with parental responsibility.
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APPENDICES
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All original forms included in the appendix section are available on request from the Church Office

Appendix 1 | Application Form (original form available from SML verifiers)

SWVIL SAFEGUARDING FORMS \SML

This Application Foern and Confidentiz Beclaration Form must be cormpleted by af those wishing fe work with children andfar adults
experiencing, or al visk of, sbuse or neglect It spplies bo all roles, indueding clergy, employees, ordinands and wolunteers who are fo
be in substantial contact with children andfor adults experiencing, or ati risk of, abuse or neglect. This form is stictly confidential and,
except under compulsion: of law, will be seen only by those imived n the recnsitmentiappaintmient process and, when appropdate,
the DReresan Safeguarding Adviser o semeone acting in 3 similar mleipositon. &l forms will be kept securely i compliznce with the
Data Protection At 1808,

If you answer yes io any question on the Declaration Form, please give details, overdeal or on 2 sepamais sheet if nesessary, giving
the numberof the gquestion which you are answarig.

1. Appiication Forns

Application for the post of

Eull Name Former name Date of Birth
Daytime telephone Evening telephone

Home address Post code

How |oag have yoo lived at the above eddress? If less than 12 months, please give previous address:

Previgus addrass Post oade

How long did you five at this previows sddress?

Church attended st previous addmess name of Minister

Refevant qualificaticnsfraning

Erevipus experience of working with childen or adults experiencing, o 2% risk of, abuse or neglect joomtinue overieaf if necessary]

Please provide two references, one of which must be from a coyrent employer ar previcus church

feferance 2

MArfMTE Miss /s Or [please debete as appropriate]  NMame

Address Post code

Telaphone Email

feferance 2

Mo s diies /0ds Dr fplease defete as apprograte]  Name

Address Rost code

Telephone Ermail

SNGNED PRINT NAME DATE
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ome reference ook be from eithar & corre nt ampdnger., oo (for estailished St people) e gersan ing

teadarship rale widhin S8L, o ffor those new to BRILY & persnn v & lzadership rola from g previows chuesh.

Reference 1

gt rs s s s/ B fplease delete as approprizte]

Harme

Address ~Bmstrode
Telephone

Ernail

Rofereree 2

ey s |35 f WSS [please defete 2z R prisbs]

Mame

Aidress .~ RAstcode

Telephoms

Email

SAGNED PIRIMT BLANIE

DATE
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Appendix 2 | Declaration Form (original form available from SML verifiers)

2. Confirlential Declzration Form 3 ME

L. Hawa you ever been convicted of or charged with & criimEnzl offence or beem bound over to keep the peacs thet
has nok beem filozred in accordance with the DBES filtering rules'? [Includa both "spent™ and ‘unapant’
cemvictions) YES MO

2. Hzwve you ever received 2 caution, reprimand or waming from the police that has not been fittered in YES/MO
sreordance with the DBS filtaring rulas’? B

5. Are you &t present for have you ever been) under invastigation by the police or an employer or obher
organisation for which you worked for any offence ' misconduct? YESHD

4. Are you or have you ever baen prohibited and / ar barrad from wark with chibdren andfor vuinersbiiz adults? YESMD

5 Has & family caust ewsr made a finding of fact in ralation ta you, that you hawe caused significant harm to 3 child
and { ar vubrerable sdult, or has any such court made ar ordear sgainst you on the basis of any finding or YES/NO
allegation that any child and / or vadnerable Ldult was et risk.of significant harm from you'? -

& Hasyour copdisct ever causad or been likaly te cavee sighificant harm to 2 child and ¥ orvalnerable adulg, and §
ar put a child cr vulnerable &dult =t Risk of significant harm? YESMO

7. Toynurknowledge, has it ever been alleged that your conduct hex resudted in sy of those things¥ YESHD

B, Have you ever had amy allegation made against you, which has been reportedraferred ta, snd investigated by

the Polica/secial Servicesdsacial Watk Degartment (Children ar adult’s Sacial Caref? YES/NOD

&f paur reply pes io questions 7 ona/or &, pleose give decaris overdenl, which may include the dates) and aoduwre of
the atlsgation, and whether yow were dismissed, diczipiired, moved to other work or nesigned from any said or
velurtory work o8 o result.

%, Mas achildin wour care or for whom you have as had parantal responsibility ever been szriaved fram your cave,

been placed on the Child #votectior Plan, a cars order, & supendsion arder, & thild assessment arder oran

emergancy protection order under the Children act 2983, or 2 siméler arder undar any other lagislation? YES/NO

1o 1f you arewvorking from hame with children, is thare anyone who is 15 years of age or over living or emploved i YES/NGD

your Rousahold wha fhas aver been charged with, cautioned or comicted in reletiam to any criminal offence not Mot
subject to OB fitering rutes”; or is that persan. at present the subject of a crieninal investigation/pending apglicable
procacution?

Decfarations

1 declare the above infarmation {and that overlesf or an any sttached shests) & true, accurate and complete to the best of my
knowdedge. After | have been appointed | sgree to irform my Team Leadar if 1 am charged, cawtionad or convicted of any offance
orif | bacome subject tr a Policefsacial Servicas/Sodial Werk Department {Children ar adult’s Socdal Care) investigation.

Signed Fubl Marvie Tedays date _ Date of Birth
Address Post code

e

1 decfarz thet | have read and undeestond the 564l Safegwarding Policy.

signed ____ . . FultMams Todzy's date

Al irfarmation deflared an this farm: will be carefully sssessed to decide whether it is relevant to the post spplied for and will coly be
used for the purpose of safeguarding children, young people amd ¢ or adults experiencing, or at tisk of abuss ar neglect. Checks may be
miade with other agencier to conficm information: prosidad sbove. You will be sdvised # that iv happering and your canssnt sought.
Pizase rinte that the existente of & criminel recortd wdll not nec=ssarily prevent 3 person fram Geing appaintad, 1t s oty iF the rature of
any matters sewealed may be censidered to place @ child and # o5 am sduk experiencing, or st risk of 2huse or neglact 5t risk,

"Yregt vio ol I T aVDEETR arg izl caemee loen etfiene fud 4 peas for 5.5 sz i uaoe K8 02 Al Wi dp e eoars i duse ginsdd shive e 2ole of tAe e befiv i 12 |$ _mw m‘y
sillevines fed B oW dod ridid] i o goln st FORTEE ne iSRSt (L chaldrthiv ovahiv o'V S aFoed Al psdosn S Pl DS Kol g Jpiccd et ivigis nelearit
PRk veiing afiihg sl m:.l.l'm uam' & nuu".'m' ﬂmu Avte e i admrizdhins milsE commply innth fa fla), Jof aid fiAronse 10 B Jame, Foetlsir qulidiviis uekl‘nfﬂ e l'.\'a‘S
o eur e fsnsd et seaven gara b i TG RTERRY (2 B BT, T TRt e T 0 [ LI TR PR R T S SR TTUTESS n R U TRTRES R

! i s 1T 1RE reladallintkin sl e Il'nf wasssmel Wl Bt wikhd Ias fd Lo fivet . Koriesedien 16, civd E.‘n:xnv ‘iw..f .‘urr watigiety bty cvnaalinl’ L 18k g’ &,
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Appendix 3 | Volunteer Agreement (included in Volunteer Safeguarding pack)

Nzame of voluntasr

Welcome toyour role as

Your superiisor,team leader, whao s your primary point of contzct, is

Volurdeers 2re an émportant =nd valued part of life at SML We hope that you will enjoy volunteering with us and
fael 3 full part of our team, Vaolunteering at 3ML is gaverned by our YWolunteer Managemert Paolicy; the punpose of
this agreement is ta surmarise wahat you can expect from ws, and what we hope from you.

We, S0l will do our best tox-

* Introduce pou to howr the choech works and your rale within i

& Provide any guidance, raining and equipmant you need to carry out your valunteering role
* Provide regular mestings with your team leader sethat you ean tell us if you ane hsgpy with the way your tasks
arz organised and get ferdback from us

Respect your skills, digmity and individwal wishes and do our best to meet them

Reimburse any expenses incurred, with prior authorsation

Consult with you and keep you informed of possibie changes affecting your role

Insure You against injury you might suffer, or cause, due to regligence

Pravide a =afe volunteering environment

Treat you fairly and with respect

Listen to amy issiees and suggestians yoes may have about the role.

LI I B I

|, the Volumbaer, sgres o do niy best pa:-

& Meet the commitrment detailed in any rofe description overieaf

* Nork” reliably and conscientioushy

*  Givafair warning whenever | cannat “work® when expectad to

*  Follow the guidamos of my team leader

®  Follow relevant SWL procedures, including kealth and safety, =zfeguarding, and data protection. Copias af all

ML policies are either available through your team leader or the SML offica on reguest
*  Maintain appropriate confidertiality

Safepuwarding, We take the szfety of eweryons in the Church wery saricusly and everyane must wark within aur
safeguarding poficies for children and adults. We require thaose warking directly with childrars andfor vulnarahle adutes
to underiake safeguarding training. &n addition, SME expects anyons who becomes aware of 3 safeguarding risk or of
actual ghuse, 1o repoet it immediately to one of our safezuarding officars.

Nan-Contractoal. This agreement is not intended to creata a legally binding contract between us and either of us may
cancel it atany time. Neither of us intend any employment refaticnship to be created miow or ak any time inthe future,

Thanle yio 5o much for velunteering to serve at SML and we hope you find it a rewearding and fulfilling exparience.

Signed by superviserteasn leader Date
{0n behoif of the Parochial Chuech Couani)

| understand the nature of the role as described owverleaf.

Signed by volunteer Date
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ROLE DESCRIPTEION

Hrief description of rolefobjectives:-

Approximate voluntesr howrs per month
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Appendix 4 | Appointment Letter (included in Volunteering Safeguarding Pack)

gartariod Gridity, N 1 34064 -

Date

Dasr

APPOINTMENT 0 THE BOGT OF

Thank yaw =0 much for agreeing to volunteer-with us. Wolunteers are an essential part of ouwr chureh
life here at 3hiL, and we really value all who serve for the Kingdom. 'We do hope that you enjoy
valurteering with Les and feel part of the team.

We arg providing you with this Volunbeer Pack, which we trast yiea will find hefpful, kincedes:-
¥ A NVoluntesr Agresment x 2 [this is only for valunteers who require a DBS check bacause of

their rale or who are valungeer leadars). If an Agreement is enclosed, could you please sign
cne cepy @nd return to me. Thanks.

*  Safepusrding Guidancs Notes

" & SN Safieguarding Contact Shest

& Jur PCC S=feguarding Policy Statemant

& Church af England Safeguasding patket puide

1§ there s arything furthar | can hiedp you with at this stags, pleasze do lot me know.

On behatf af the PCC, | lock forward to welcoming you to aur teans.

Yours sincerely,

Team: Leader
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Appendix 5 | PCC Safeguarding Policy Statement (in Volunteer Safeguarding Pack)

22 May 2023

Iml-

23 bt 4l e P
Every person has a value and dignity which comes directly from the creation of male and female; in
God’s ownimage and likeness. Christians see this potential having been fulfilled by God's re-creation
ofus in Christ. Among other things, this implies a duty to value all people as bearing the image of God
and therefore to protect them from harm.

Therefore, at SML we are committed to:-

» The care, nurture of, and respectful pastoral ministry with, all children and vulnerable adults
& The safeguarding and protection of all children and all adults when they are wilnerable

* The establishment of safe, caring communitieswhich provide a loving environment in which
there is a culture of ‘informed vigilance’ regarding the dangers of abuse

To this end we will:-

v Fully adopt the House of Bishops’ Promaoting o Safer Church; Safeguarding Policy Statement,
and work in partnership with the Diocese of Salisbury to ensure that we work in accordance
with best practice at all times.

v Carefully select, support and train all those with any responsibility within SML, in line with the
principles of Safer Recruitment, including the use of the Disclosure and Barring Service.

¥" Respond without delay to all complaints made where there is a suggestion that an adult or
child may have been harmed. In addition, we will co-operate with the police and Jocal
authority in any investigation if required to.

¥ Saek to offer informed pastoral care and support to anyone who has suffered abuse; develop
with them an appropriate ministry that recognises the importance of understanding the needs
of those who have been abused. This would include their feelings of alienation andjor
isolation.

v Saek to protect survivers of abuse from the possibility of further harm and abuse.

v' Saek to offer pastoral care and support, including supervision and referral to the proper
authorities, to any member of our church community known to have offended against a child
or vulnerable adult. We will oversee and put into place rigorous boundaries for offenders
known to us and who wish to be part of SML.

~ v Seek to challenge any abuse of power, especially by those who are in a position where they
have a level of responsibility which assumes that they will be respected and trusted by others,

In all these principles we will follow legislation, guidance and recognised pgood practice. This
Statement was approved and adopted by the PCC on 15 July 2019.

One of our Parish Safeguarding Officers is the first person you should speak to if you have any
concerns regarding the welfare of a child or wulnerable adult — Nick and Clare Tayior (children} and
Jackie Morgan (adults) -~ 01202 338733. If you would prefer to speak to someone outside of the
church you should speak to the Diocesan Safeguarding Advisors, Jem Carter and Suzy Futcher on
07469857888 or 07500664800,
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Appendix 6 | Diocese of Salisbury’s Domestic Abuse Policy

i THE CHURCH
1/ OF ENGLAND

e L P DIOCESE OF SALISBURY

RESPONDING TO DOMESTIC ABUSE

All forms of domestic abuse are wrong and must stop. We are committed to promoting and supporting
environments which:

¢ Ensure that all people feel welcomed, respected and safe from abuse,
# Protect those vulnerable to domestic abuse from actual or potential harm;
# Recognise equality amangst people and within relationships.

¢ Enable and encourage concerns to be raised and responded to appropriately and consistently.

We recognise that:

e All forms of domestic abuse cause damage to the survivor and express an imbalance of power in the
relationship.

e All survivors (regardless of age, disability, gender, racial heritage, religious belief, sexual orientation or
identity) have the right to equal protection from all types of harm or abuse;

e Domestic abuse can occur in all communities;

e Domestic abuse may be a single incident, but is usually a systematic, repeated pattern which escalates in
severity and frequency.

e Domestic abuse, if witnessed or overheard by a child, is a form of abuse by the perpetrator of the abusive
behaviour.

e Working in partnership with children, adults and other agencies Is essential in promoting the welfare of any
child or adult suffering abuse,

We will endeavour to respond to domestic abuse by: In all our activities -

e Valuing, listening to and respecting both survivors and alleged or known perpetrators of domestic abuse.

in our publicity ~

e Raising awareness about other agencies, support services, resources, and expertise, through providing
information in public and women-only areas of relevance to survivors, children and alleged or known
perpetrators of domestic abuse.
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When concerns are raised -
® Ensuring that those who have experienced abuse can find safety and informed help.

® Working with the appropriate statutory bodies during an investigation into domestic abuse, including when
ailegations are made against a member of the church community.

In our care —

¢ Ensuring that informed and appropriate pastoral care is offered to any child, young persém or adult who has
suffered abuse.

¢ |dentifying and outlining the appropriate relationship of those with pastoral care responsibilities with both
survivors and alleged or known perpetrators of domestic abuse.

if you have any concerns or need to talk to anyone, please contact our Parish Safeguarding Officer for
Vulnerable Aduits, Jackie Morgan on 01202 338733 or our Parish Safeguarding Officers for Children, Nick and
Clare Taylor on 01202 338733,
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Appendix 7 | Reference Form (also sent in electronic format/email)

i

W s T e D L

Diate ¥rXHx

REQUEST FOR REFEREMCE

Applicant name- oo Valunteer role applied for: o0

The above namad person has applied to be a volontesr within our church. They have provided your
rame a5 someone wiho would be happy to provide a referance.

Therefore, please cowld youl complete the guestionnaire below and resurn it Lo xEnieoesx at
wooa smipoate.crg.uk, Alternatively wou could send it in the post using the enclosad SAE.

hany thanks for your assistance. Should youw have any questions please do not hesitate to comtact
me on £1202 353537

Kind regards,

ARCHRRNENL

REFERENCE FOR JD00MR0000CC000NH

How [ONE NEVE YO KMOME RIS DETEOIIT 1ttt sasems s vas s sereosecseassts s sur ses et s r s ems o080 4840822 40t et sttt b s 1t b e

Inwhat canadity oot KN this GESINAT e v eer e

I your opigion are they suitaikle towork with children and/or wilneragls acufes? ...

T T, W PRI e aecms s cevnssar s sns e sam s s s et s s e e

b ol Coinian is this person Donest R TrEETWOITRET (e st smas s sm bt e et et

Can this person be trusted 1o be confidentisd should the need arise?

Wilodld wou recomimend this person to b & wolmameer &8 OUS ChURTRT e e e s mr e
Sipnad Frint name Date
35
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Appendix 8 | Contact Sheet (on notice boards and included in Volunteering Safeguarding
Packs)

imﬁ-arish Safeguartding Officers Parisit Safegunarding Officer 5
{ for Children for Velnerable Adulis,
i Nick and Clare Taylor Jackie Worgen |
01202 338733 01202 338733 g

safeguardingadults@ smlpunie.urg.u_lg_j_

SML Pastoral Safegpuarding Support Driocesan Safeguarding Advisors
Angie Jukes lem-Carter Suzy Fufcher
01202 682331 07469857888 Q7500564800

0303 0031111 atweekends
safeguarding@salisbury.anplican.org

OTHER HELPLINES
NSPCC HElP [iN€ .o oo cresoes s oo | 0500 500 500
Childline .., | 08001120

BEOR 1Y NOW el rer et cer et ers et s e v sam s e e 0806 10040 200

LR L O 0808 501 0331

msn;aumaritans 11128
FTIlY LIVES cooes e oo e ooy o sy sy sy s e oE0BBOCZ22Z
Wational Damestic Violence Q808 200 0247

ACHON-ON ElHEI ABUSE .ot ree e cerannsaserssrees s sesmren Q08 203 5141

If there is any immediate risk of serious harm, contsct the Emerge nm_.r Services on 999
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Appendix 9 | Procedure for when a concern is reported (included in Volunteering
Safequarding Packs)

Procedures forwhen a concetn is reported, suspected, discovered or discloszd

When thesa situations oocursit is never easy for anyone to dead with, but using the following format to repart concerns

will help you to feel more corifident.

Ifyou hiswe canferns shout possible zbuse (including allegations):-

I thera is immediate risk of serious harm contact the Emargency Jervices on 993,

Cortact the gelsvant, Barish Safeguarding Dfficer (detsils on Safegusrding Contact Shaet) immediately and
faltow this up in wiiting the same day.

If the cancern is regerding clergy, contact Jam Carter or 3uzy Futchar, Diccesan Safeguarding Adwisors on

07459857888 or O7S00664300. At weekands call 0303 (031131,

If & child or adult wishes te disciose a safeguarding incident to you:-

mom e oW

7.
£
9.

Stay caimm, maintain eye rontact, =nd take the disclosure seriously.

Lizten. {eap lstening. Do not guestian or investigate,

Assure themthey are not to Blame and the'!' hawe done the right thing telling someane.

Do nat promizse cenfidentizlity; tell them we need to share this in order to keep them safe.

Tekt them what vou are going to do and that they will be told what happens.

tlake careful noves of what is said, recerd dates, times, and events {seebelow] and then personally hand
these notes to the Parish:Safeguarding Dfﬁcer in & canfidential addressed sealed enueﬂppe

Oy tall those who need to know.

Avarid asking ‘erbvat’, ‘when’, ‘why', ‘where’, thow" - it s mot yaur role to investigate.

Pveid judging the alleged abuser.

10. Aveid assuming yau kmow howr the child)person feels.

Moves on racord beeping

Record the incident/concern o paper as soon az passible on the same day. Be accurate; ciear and descriptive.
Ayoid making assumptions o giving apinions.
{iuote the words used by the person where possibie and date and sign the document.

Use the hody map included in the ShL Safeguarding Policy appendix if needed [copy found on ML website].

It is guite normal to feel unsure and be left guastioning yoursalf when you have dealt with a disclosure: As the incidant

with ha confidentiat you will be unable to discuss this with family and or friends. If you feel] you need pastorat support

regarding this plesse spesk ta Angie Jukes [sae contact sheet].

22 May 2023
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Appendix 10 [ Child body image for assistance in reporting concerns

- e
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Appendix 11 [ Report of Safeguarding Concern Form

Report of Safeguarding Concern

Parish: St Mary's Lonofiest

PSSO TR Email ... e
Incumbent Revd. Andrew Perry T v Email .

Subject Narme and Address Telfiob/Emal

Alleged Vittim L__| '

Alleged Abuser EI

pos [ |

Subject Name and Addraes Talitlob/Email

 Alleged Wictim D

Alleged Abuser I:I

os [ |

Contact.Person (Referrer) - | Position ' ChurchiAgency Tel/Mob/Email

Date(s) referred Date opened

Qate(s) closed

(ehildren D Auiuita I:l

ﬁhysil:al Domestic Atiuse
~Maglact Financial
+ Peyehfemationel Diisariminatary

Sexual ahuss Crganisationst

Sexual abuse non-current Spiritual

Child Sexus{ Exploltatian Onfie

OO0arm

N[N

Allegation
[Concening
" chureh officer)

Medem. Slavery D

SchoolNursery (fapphiosble) |

BF{Hf known) |

Groups sttendad

Hame:
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Mdates

initial information as reported

Signad

Date

Hame: Coase Bos
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